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Syllabus

All Approved Syllabi

The syllabus system does not contain the function to copy syllabi created prior to August 2014. Old syllabi are
still accessible to manually copy and paste to your new syllabus. To access an old syllabus, locate the previous
course following these steps:

e Loginto MyPark

e Navigate to: https://app.park.edu/course

Click either Basic Search or Search by Faculty

Basic Search Search by Faculty

e Select the location where you taught your course associated with your target syllabus

Location Parkville Daytime

e Select the school year

school Year

e  Select user name by using the Faculty dropdown bar

Faculy I -

OR

By typing the first letter of your last name

Search

® Hit the Search Button


https://app.park.edu/course/index.aspx

e  Click View under the Syllabus column for your selected course

Parkville Bertoncino,
Daytime Thomas

Parkville
Daytime

AT140 |Concepts of Sport Injuries FA2014

“M-W-
F-

10:00 - 10:50
AM

Bertoncino,
Thomas

E

5C318|HO

Intro to Athletic Training SP2014

AT150

e The old approved syllabus for that year and semester is now viewable

Task:
Regardless if you are a coach, aihletic director, athletic frainer or any other important personnel, using the scenario below develop @ PREVENTION AND ACTION PLAN that can be

implemented if you were responsible for the well-being of athletes. Imagine that you are responsible for making sure the proper preventative steps are in place before the event starts
and ance an injury occurs, a proper a plan is put into acfion to care for the injured athlate. You will need to ufiize important concepts discussed throughout the semestar when
designing your PREVENTION AND ACTION PLAN.

Scenario;

The NCAA Division | Track and Field Championships are at your university and you are in charge of pole vaulting, an event that can have serious consequences if things go wrong_ I
i5 & hot spring day and a male decathlete has just made his second pale vault attempt and upon landing missed the pole vault pit. Although conscious, you notice he is grimacing and
holding his Ieft Ieg, has & [aceration on his arm, and also is complaining of fow back pain.



Accessing the Syllabus System to Create a New Syllabus

The syllabus system occurs entirely in MyPark through the Faculty tab.

e Navigate to: https://my.park.edu/ICS/Faculty/ , locate Syllabus on the Faculty menu to the left of the
page

Main E

Adjunct Contracts

Request a Proctor for ETS-
MFT

Retrenchment

[~ Faculty Advising

[ Faculty Senate

e Examine the available information in each section of this MyPark page as notifications and pertinent
information appear under each red bar on the page. These notifications are kept up to date and address
possible issues. There are often updates here so the user should not rely on a printed hardcopy and instead
check the site for updates.

e To begin with the Syllabus Process, click on the Faculty tab on the Syllabus Bar.

SYSTEM ISSUES ON JUNE 6TH
BETA

DOCUMENTATION

Syllabu: Faculty F rogram Coordinator Course Developer Assessmment Admin Reports About


https://my.park.edu/ICS/Faculty/

Creating a New Syllabus

e Once the faculty tab has been selected, the following screen will appear, reflecting classes by year and
semester. Select the year and semester that requires a new syllabus. Below is an example of the
process using a previous syllabus as an example.

Your Classes

If you have not been assigned a class (ex. Still marked as staff at https:/fapp.park.edu/Course contact your campus director.)
Classes are currently manually updated every work weekday.

| Refresh Class List |

To be used after you Created, deleted, or updated a syllabus

Year Semester

2004 | W F2T 2013
#2013

e A window will appear that shows the selected class, whether or not a syllabus has been created,
submitted, or approved, and syllabus commands. In the case below the faculty member has only one
class and has not created a syllabus, and therefore only certain commands are available until a
syllabus is created, the rest of the commands are dithered. The Contact someone for help button is

available.
Class Information Commands
g ——
| Create a syllabus )
| Edit your syllabus |
You cannot edit a syllabus if one does not
exist
Status: Not Created Copy a syllabus
Class: AC201
F2T 2013 | Delete a syllabus |
DLF Submitted: Not Submitted You cannot delete a syllabus that does
Approved: Not Approved not exist
You cannot update a syllabus unless it
has been submitted and approved,
please create or edit the syllabus first
( Contact someone for help , )
e ———————
Class Information Commands




Once a syllabus has been created, the options to edit the syllabus and delete the syllabus

become available. Once a syllabus has been approved and the semester has started a syllabus

cannot be deleted.

The Copy a Syllabus option is only available if no syllabus already exists for the course. There

must be nothing entered in any field for the Copy function to work and the function will only
copy syllabi created after August 2014. In the image below the Copy a Syllabus is available

because no previous content was created for the course

Status: Mot Created

Oass: 47201

F24 2015

DLA Submitted: Mot Submitted
Approved: Mot Approved

| Create a syllabus |

Edit your syllabus

You cannot edit a syllabus if one does not
Exist

 —
< | Copy a syllabus

—

Delete a syllabus

You cannot delete a syllabus that does
not exist

You cannot update a syllabus unless it
has been submitted and approved,
pleaze create or edit the syllabus first

| Contact someone for help

e When the “Contact Someone for help” button is selected, this screen will appear

=]®] 5 ]

https://my.park.edu/ICS/Portlets/CUS/ICS/PARK Syllabus_v1_3_24 14/Contact.aspx?ID=921789

syllabus

The following people have permission to approve the

The following people will be notified on the status of the
syllabi

For technical support. contact the
Park Help Desk

Monday - Thursday. 8:00 am. -
6:00 p.m. CST

Friday. 8:00 am. - 4:30 p.m. C8T
Phone: (816) 584-6768 or 1-800-
927-3024

Email: helpdesk@park edu
Web:

hittp://parkuniversity echelp org/

Issues can be sent to Support Technologv@park edu

Suggestions for improvements can be sent to
MyParkA dmm@park.edu

Note: Suggestions are reviewed monthly and help/support
cannot be quickly given.



Choosing a Template

e When the Create a syllabus button is hit a screen will appear offering the user two options, one
is a blank template and the other offers prefilled templates that require minimal personalization
and do not require approval.

Creating your syllabus

If vou need/want a clean template. please click the Blank Template below. It will have only the mininumal
required details in 1t (Core Learning Qutcomes/Details from the Catalog/ete..).

Blank Template

Otherwise vou can choose one of the templates below. If you have questions about which template to use.
please contact yvour program coordinator.

Prefilled Templates

AC201 - 8 Week face to face AutoApproved [ BETA - The autoapprove feature has a slow part ]
AC201 - 8 Week online AutoApproved [ BETA - The autoapprove feature has a slow part ]




Composing a Blank Syllabus- Rich Textbox Features or HTML

When composing text in the fields for a Blank Template syllabus, the text box is default is set to “Use
Rich Textbox Features” which the user can see in the upper right hand corner of the screen as seen
below. Rich Textbox Features allow the user to change fonts, colors, and sizes. Hyperlinks can be added
into the text. At this time images cannot be added in the fields, but tables can be added by cutting and
pasting into the field. Other features available are using bullet points, alignment justification, and
having the ability to undo an action. Any formatting done will be maintained as well using this option.

HTML can be used by unchecking the “Use Rich Textbox Features”, but should only be harnessed if the
user is comfortable using HTML and is positive that a correctly composed syllabus will be the final
product so the syllabus will be approved. Below are images of both Rich Textbox Fields and HTML fields.

W1 Uze Rich Textbox Features

Earned Degrees/Certification

A AESEELJEA ES = EORN oL b AR R-T b AR This is an example of a field that has “Use Rich
Font [defaul | Size [defaut | (4B B BE EE | SEE=E h .
SEEEERREND Textbox Features” checked, which the default

setting. Notice the toolbar across the top that

allows for the options discussed above.

This box contains three tools: Design
2EDIEYN ” Mode, HTML Text, and Preview. For
Syllabus purposes these buttons are

not currently being employed.

Texthooks Description: The textbook(s) thar are required for the class.

This is an example of a field with Rich
Textbox Features is turned off,

D allowing the user to employ HTML to
create the syllabus if the user is fluent
in using HTML.




Blank Template
e The syllabus is blank and can be completely constructed by the faculty member based on a
toolbar shown here. The user can skip around sections, but must hit the red “Save/Proceed”
button in the lower right hand side after filling out each section in order for the information to
save. This type of syllabus will also require approval

Intro Auto-populated with course information. Review for accuracy.
Class Summary Fill in all biographical fields provided

Texthook Enter the course textbook and any other required materials
for the course

Standards Auto Populated with default values. Any changes must be
approved by the University Assessment Committee
ASSIﬂIII'IE nts See Assignments information below

Rules

Auto Populated fields with the ability to add additional expectations

Attachments

*Currently not a functioning option

Extras

An area to add any final resources to the syllabus

Ru Auto Populated

Copyright

States all information posted in syllabus is protected by copyright

Save & Proceed Guides the user to the Submit Syllabus page

This will not
automatically
submit vour
svilabus.

m Guides the user to a close screen
[ ]




Assignments

e The assignments tab has multiple fields that need to be filled out. They consist of:

0 Schedule: This can include the name of each section of study and the dates spent
covering each area listed for the course.

0 Assignments: Name of each graded assignment, including a description of expectations
for the given assignment and point value.

0 Grading Plan: This can include the total possible points available for the class and grade
value for tests or exams.

0 Course Topic/Dates/Assignments: A compilation or summary of the assignment
schedule, assignment point value, grading plan, and expectations.

Blank Template Box Example
e Below is an example of what filled out text boxes in a blank syllabus may look like once the user
has filled out the information, in this case the Text Book section was filled out.

Syllabus Section : Textbook [¥1Use Rich Textbox Features
Texthooks Description: The textbooks) that are required for the class.
N0 BT U e X x AR ORE R SRR ]

Font [Verdana v]i size[3Bm v] | EBRBR 22 SE=E

=== =)= [=lwaln

Calculus: Early Transcendentals 8th Edition by James Stewart

ISBN-13: 978-1285741550

ISBN-10: 1285741552

Available for rent online or purchase

o 43| | G

Additional Resources Deszecription: Ifany additional resourees exist for the class place them heve.
DO || BT | U e s || s (TR (D 2

Font [Verdana | Bize 133 ] K EBRBER £EE SE=E=

== [EE [=wn

Student Solutions Manual for Stewart's Single Varizable Calculus: Early
Transcendantals, Bth Edition

ISBN-13: 978-1305272422
ISBN-10: 1305272420

Supplemental material, not required for class, available for purchase only.

£ |€»| |G,



Submitting a Final Blank Template Syllabus

SavelProceed -»
e Oncethe -button has been selected, a screen will appear labeled “Create Preview of
your Syllabus”

Create Preview of your syllabus

You have come to the end of the syllabus system. You can now...

. Click a button on the left hand side and update a section or......

. Click this button right here to of your svllabus

. Wait until it says it iz generated below

Current Status: Not Generated

. Click to view a preview of your svllabus in a seperate window: The latest syllabus must be generated here before you can view
it

. Fill out the form below and click Submit Svllabus to send vour syllabus to be approved

e aa b e

(=3

e From this screen the user can create a preview of the syllabus created
AC201

for F2T 2013
Taught by

Submitted syllabug

**This is an abbreviated sample of what a completed blank syllabus would contain

Course Title Test Course Title
Class Days MWF
Class Time | pm - 2:30 pm
Classroom Location MC 24
Prerequisites C5 140
Course Description This is a test svllabus with a test description for a class using a blank template
Faculty Nam
Email (D Zrark edu
Faculty Title Adjunct Professor
Earned Degrees/Certification Bachelor of Science
MBA

Office Information Herr Houze Room 307
Office Hours MW 6pm-7pm and TTh Spm-6pm

Additional Contact Office Number $16-333-TEST
Information
MBAtest@park edu

Educational Philosophy

Ad vitam Paramus
"We are preparing for life"

Cogitationispoenam nemo patitur-
“"Nobody should be punished for his thoughts™

Texthooks Textbook required for course will be listed here
Additional Resources Course pack necessary for homework assignments
Core Learning Outcomes
1. Demonstrate ability to organize, review, and prepare basic financial statements, primanly focusing on a corperate entity. 2. Process transactions through the application of a basic accounting

system in compliance with generally accepted accounting principles. 3. Analyze core accounting issues pertaining to the balance sheet including cash, accounts receivable, inventery, long-
term assets, short-term debt, long-term debt, and stockholders” equity.

Core Assessment

A comp ive final exam isting of multiple choice questions requiring both quantitative and qualitative reasoning, as well as a written requirement of compiling 2 full set of financial
statements. Questions will be randomly selected from question pools relevant to each CLO and subcomponents.

e After a syllabus has been previewed and everything is correct, a form will be generated allowing
the user to submit the syllabus to the program coordinator by hitting Submit Syllabus red
button.

10



Scroll down to submit your syllabus to the the program
coordinator

-mail sent out to the Program Coordinator

1
\The syllabus for AC201 for F2T 2013 at DLF is ready for approval.

ello,

[
:Iustruc‘tor Notes:

L

: If any, will be inserted here
| ]

'

Jo view a copy of the syllabus you, go to here to view it
1

:To approve it you will need fo

1. Goio MyPark
S

2. Log into MyPark with your Park ID and password
- Comtact the help desk hitps/my pavk. edu ICS Offices Trformuation Technology Services! for assistance logging

ir and access it
. Click the Program Coordinator subtab
. Choose correct status (Unapproved mast likely),
. Tipe any message {optional)

oh L e L

. Click the bufton to approve disapprove/send message

year, semester, @nd elc...

The following people have permission to approve
the syllabus

The foliowing people will be noiified that the syllabus is ready for
approval

Campus Section Notification:

(Add any additional comments below to the program coordinator/campus directors)

W B S U ke, xt B0 T e R e R
Fonr | defut w|  Size [defaul v|-—;;, BB E R
=== iElE| | =8 8

o (43| G

.I';J

.,
il
-
fil
4

kl
|

Submit Syllabus ———>

11



Helpful Tips when Creating a Syllabus from a Blank Template

e When ready to begin creating a syllabus from a blank template, hit the button in
the lower right hand corner of the screen.

Save/Proceed -
e In order to save the information entered, the user MUST hit the button in the

bottom right corner of the screen after filling out each section or the work will not be saved.
e The user can jump around from tab to tab as long as the Save/Proceed button at the bottom is
hit once the information is entered.

Save & Proceed
e The button at the bottom of the menu will lead the user to the “Submit Syllabus”
page.
Sawve & Exit
e The will not submit the syllabus for approval; it will lead the user to a close screen.

12



Copying and Pasting Content into a Syllabus

Create the items to be pasted into the syllabus in MS Word

Insert Page Layout References Mailings Review View Acroba
4 Calibri (Body) 11 % 8
OB I U ke x X AaBbCcDc | AaBbCeDc AaBbCi I
Paste : S THormal | Mo Spaci.. Headingl |_| Change | Editing
- F A A A | A A P 9% 17 styles+ |~
Clipboard 1 | Font | Paragraph | Styles | |
[ S S A R Y B S RS N SR s A [ 5]
re
- Test Table Column1 Column2 Column3 Column4
) Linel 1 1 1 1
- Line2 2 2 2 2
) Line3 3 3 3 3
- Line 4 4 4 4 4
- Line 5 5 5 5 5
w
- %
o
¥
4 [ ] | »
Page:1 of 1 |Wu-lds:39|§$ | |Eﬁ|§EE 10096@—0—@ 3|

Select the information that needs to copied and pasted into the syllabus. All content to be copied

should be highlighted blue. Click on the Copy button in the Clipboard section of the toolbar.

Insert Page Layout Review View Acroba

E % Calibri (Body) -1 - = = % 8
I U x x B [E AaBbCcDc | AaBbCcDe AaBbCi |
u 2
Past: : . Ch Editing
avse A\ - abs . é' Aav | A &7 é' THNormal | T No Spaci.. Headingl |_ St;:sgf -
Clipboard | Font | Paragraph | Styles | |
N =
8] S A S A S B A AR RO NN SN B SR S i
s
Test Table Column1 Column2 Column3 Column4
Z| Line2 2 2 2 2
: Linea 4 a 4 a
R Testtable documentation be added to syllabi 3
i+
o o
. ¥
4 [ il | »
Page:1 of1 | Words: 46/46 | b | ||¥||§ E E 100% ®—0—® J

13



In the syllabus template and click the Word Paste button (circled below in red) or use the Control+V
copy function

Course

Description: This section contains all information on the class in
Topic/Dates/Assignments

regards fo course topics, dates assignments, efc.
T -~ & L TR
—

Font [defaun ~| size [geraun ~|T % @@ |§

= : == |= 8B

L B I U abs X, x* L I 1]

it ©

¥
]
IIII||
=
il
[

A (€3] | G

The information created in MS Word will populate within the syllabus window once pasted in.

Cours

Description: This section contains all information on the class in regards to course
Topic/ )ates/Assignments

topics, dates assignments, ete.

olel: Blrluleslx]x pelad Tllel allw o

Font | Times New Roma ‘| = Size |3 (12 pt) v|—g, BIR & == S==
= EE == =

Test Table Column 1 Column 2 Column 3 Column 4
Linel 1 1 1 1

Line 2 2 2 2 2

Line 3 3 3 3 3

Line 4 4 4 4 4

Line 5 5 5 5 5

[I'est table documentation be added to syllabi

14



Prefilled Templates
e The prefilled template will ask the syllabus creator to fill out certain fields and then will auto-
populate the rest of the syllabus that has already been approved.
e To select a Prefilled Template, click on the circle next to the class name, not the class name itself

Prefilled Templates

C201 - 8 Week face to face AutoApproved [ BETA - The autoapprove feature has a slow part |
3

AC20]1 - 8 Week online AutoApproved [ BETA - The autoapprove feature has a slow part |

o The template will ask for:
0 Faculty Name and Email Address
Faculty Title (i.e. Adjunct Faculty)
Earned Degrees/Certifications
Office Information (office hours)
Additional Contact Information
O Biography
e Once the user is finished hit the Submit AutoTemplate, a red button at the bottom of the page.
e An email will be sent to the user to view the Auto Template with a link to view the syllabus.

(0}
0}
(0}
(o}

e The syllabus will show both the personalized information and the auto-populated information.
e Thisis a personalized area that was filled out within the prefilled template

Faculty Name [N

Email
Faculty Title Accounting Instructor
Earned BBA Accounting
Degrees/Certification Masters Accountancy
ESOP Management certificate
CPA certificate (active)
Office Information Twelve to One PRI DMondays and Wednesdavs
Additional Contact R

Information

15



Below is an example of some of the information that would be included in an auto-populated syllabus.
Information on textbook requirements, outcomes, modules, grading, and other standard course material is
preapproved and therefore an auto-populated syllabus does not need to go through the approval process.

AC201

for FA 2015

Taught by [N

Submitted zvllabus

**This is an abbreviated example of what an auto populated syllabus might contain.

Course Tifle AC201 Principles of Financial Accounting
Faculty Nam SUGwm]
Email (SR 2park oo
Faculty Title Accounting Program Coordinator
Earned MBA/CPA, CGMA
Degrees/Certification
Texthooks

Students are encouraged to purchase the phyvsical textbook; however, it is not an absolute requirement. MOST STUDENTS PREFER A PHYSICAL BOOK, so purchase of a textbook is strongly
recommended. You have paid a course fee that provides access to WileyPlus, which contams the eBook, videos, and enline homework. The course moves at a fast pace, so make your textbook decisior
(physical vs, ebook) before classes begin. Textbook mformation 1z provided below.

Core Learning Qutcomes
1. Demonstrate ability to organize, review, and prepare basic financial statements, primarily focusing on a corporate entity. 2. Process transactions through the application of a basic accounting system in
compliance with generally accepted accounting principles. 3. Analyze core accounting issues pertaining to the balance sheet including cash, accounts receivable, inventory, long-term assets, short-term
debt, long-term debt, and stockholders® equity.

Core Assessment

A comprehensive final exam consisting of multiple choice questions requiring both quantitative and qualitative reasoning, as well as a written requirement of compiling a full set of financial statements.
(uestions will be randomly selected from question pools relevant to each CLO and subcomponents.

This azsessment it designed to aszess all Core Learning Outcomes and will make up 20% of the course grade.

Schedule
Module Topic Fead Homework Discussion Exams
Overview of
s - Chapter 1 Chapter 1 Chapter 1
One financial Chapter 2 Chapter 2 Chapter 2
statements
Assignments

Mozt homework will be completed, submitted, and graded through WileyPLUS, an online homework management svstem delivered through the textbook publisher. WileyPlus also houses the online
eBook, chapter PowerPoint shides, and lecture videos. All of these resources are useful to complete the online homework.

Grading Plan

WileyPlus homework 163

Late Submission of Course Material

In general, failure to complete and submit (graded) work when due will rezult in an sutomatie seore of zero for that item, unless previous amangements have been made to extend the due date. It is the
student’s respangibility to contact the insfructor conceming make-ups.




Editing and Deleting Syllabi

Return to the “Your Classes” screen and hit the “Refresh Class List” button and locate the syllabus that
requires editing. Choose the class and select Edit your Syllabus.
Editing a Syllabus
Your Classes
f you have not been assigned a class (ex. Siill marked as staff at hups://app.park.edu/Course contact your campus director,)
Classes are currently manually updated every work weekday.
Year Semester Refresh Class List
o — W Created, deleted, or updated a syllabus
2004 | ¥ F27 2013
#2013
Infermation Commands
Sr.um.-:: o'\\.'.’.f.ll ing r\|;| arenal
Subr;;:ct.:;j?ll'.lw “L\-:\.quu UI:. 2015 2:40 PM Delete a syllabus
Approved: Awaiting Approval =
Update Course Desc/CLO/Rubric
Contact sameans for help
Information Commands
A syllabus can be edited by the creator before it is submitted for approval to the program coordinator
by selecting the tab that needs editing, changing the content, and then resaving the information by
hitting the button again.
Once a syllabus is created, previewed, and edited it will be submitted and an email will be generated
and sent to the program coordinator for approval.
Hele,
The sylisbus for CE143 foe FEA 2814 23 DT iy ready for apgroval. Plesse £o 10 hene Bs viaw & snd here 8o spprowe & au program cocedinater.
Thie ToSrerig DEODE Bied BEIMS G000 DS S0P [N 3y Raker
The Takowng plophs will e Aotfsd That Thi Sylsbus & eidy Tor spgeoval
John Dean Joka Dean
Wide Trigp
Déncer Gyl Cin
iriirusion added noles
The program coordinator can either approve or disapprove a syllabus created with a blank template.

Anything that is disapproved on the syllabus can be edited by the creator and the syllabus can be
resubmitted for approval.

17



Deleting a Syllabus

Once a syllabus has been created and accepted and the term has begun, the syllabus cannot be

deleted.

To delete a syllabus that is able to be deleted, return to the “Your Classes” menu and click the

“Refresh Class List” button

Your Classes

fyou have not been assigned a class (ex. Still marked as staff at hups:i/app. park.edu/Co

Classes are currently manually updated svery work weekday.

2004 | # F212013

#2013

Year Samester Refresh Class List

To be used after you Created, deleted, or updated a syllabus

Irse contact your campus director.)

Information

Commands

Status: Awaiting Approval
View Preview Syllabus
w Submitted Syllabus

Submitted: Friday, August 21, 2015 2:40 PM

Approved: Awaiting Approval

| Create a syllabus

You cannot create a syllabus if one
already exists, please use the edit or
delete button syllabus first

| Edit your syllabus

Copy g svllabus

| Delete a syllabus

elete a svllabus ol 3
been approved and the semester has
started

| Update Course Desc/CLO/Rubric

| Contact someone for help

Information

Commands

Once the syllabus needing to bed deleted is located and the “Delete a Syllabus” button is selected, a
verification screen will pop up to ensure the delete command is correct.

Delete Syllabus

Are you sure you want to delete?

Please confinm you are wishing to the syllabus

11 #m confirming thet I am wanting to delete thiz zvilabus

18



If the user has verified the syllabus requires deletion, check the confirmation box and then click the

red “Delete Syllabus” button and the syllabus will be deleted. A verification window will appear once

the syllabus has been deleted.

Deleted

The svilabus has been deleted, yvou can Close thiz window and Refresh Class List.

NOTE: It will still fook [ike it iz there, wtil vou refrech the clasr list

The syllabus still appears in the “Your Classes” area until the “Refresh Class List” Button is selected

Your dasses:
Oass Information Commands
Create a syllabus
‘fou cannot create a syllabus if one
slready exists, please use the editor
delete button syllabus first
| Edit your syllabus |
Status Awaiting Approval

Oass AC201 View Preview Syllabus Copy a syllabuz

F2T 2013 View Submitted Syllabus

DLF Submitted: Friday, August 21, 2015 2:40 PM | Delete a syllabus |

¥ Awsiting Approval ‘fou cannot delete a syllabus after it has

been approved and the semester has
started
| Update Course Desc/CLO Rubric |
| Contact someone for help |

Oass Information Commands

Once the user hits the “Refresh Class List” Button, the syllabus will no longer appear and the original

create screen will appear so a new syllabus can be created or the window can be closed if no syllabus

needs to be created.
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